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Pateadores Team Manager  
Job Responsibilities 

 
 

Welcome to the Pateadores!  Thank you for volunteering to be your teams’ 
manager.  This is an important position because you are the communicator 
between the coach and the club to your parents.  It is important you stay 
organized and plan ahead. This document will hopefully help you to do just 
that.  
 
At any time, if you have any questions, you have many people in the club that 
can always assist you, your Coach, your Area Director, Registrar, and VP of 
Operations.  We are all here to assist and answer any questions or concerns 
you might have.   The Pateadores Website is a valuable source of information 
and all forms and contact information can be found here.    Our website is 
www.pateadores.org. 
 
Below is a list of areas that you will need to coordinate for your team:    
 

A. Registration  
B. Team Administrator’s Paperwork  
C. Playmetrics 
D. SOCAL Team Registration 
E. Money Collection 
F. Tournaments 
G. Practices  
H. SOCAL League Season 

http://www.pateadores.org/
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I. Referee Fees 
J. SOCAL State Cup 
K. Uniforms/ Pateadores Store 
L. Fields 
M. Conclusion 

 
 

A. Registration  
 
A team meeting with all your parents and your coach after try-outs is a great 
way to have your parents meet the coach, meet the other parents and to meet 
you.   Most families would have filled out the tryout form on the registration 
site, and would start the registration process.  We can add you as manager on 
the registration portal so you can help assist with  
 
The online website is different for each of our areas.  They are as follows: 
 
Academy.pateadores.org 
Huntingtonbeach.pateadores.org 
IER.pateadores.org 
Irvine.pateadores.org 
Lakewood.pateadores.org 
Newport.pateadores.org 
 
When your coach has decided who he wants on the team he or you should 
forward the registration information to each of those recruited parents for 
them to sign-up online.  The instructions are on our Pateadores Website and 
they are below. They will be emailed out to the coach or manager, whoever is 
sending out the team invites to the parents to have them register. 
 
Online Registration Instructions 

We have a new online registration website that you need to access to register your child with their 
Pateadores team  

Enter your areas registration website 

You will see our Pateadores Logo. 

 All parents – this is your first time to this site need to click on the button "Sign-Up for Tryouts" 

· Then you'll enter the information Player Name, Gender, Birth date,   
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· Select Tryout - will bring down a list of teams that fit his/her age group.   
· Please pick your correct team. You will see your coaches picture on the right- hand 

side.  
· Enter Parent Name, Parent Email, Parent phone number and Player experience.   
· Then you read through the Waiver and Release of Liability and Click the Button " I 

Agree! Let's Play" 

 You will get an email telling you "Congratulations !"  Read the email and then click the link in the 
email to start the online registration.   

(this email needs to be sent by the admin and is not computer generated, it’s not immediate so be 
patient waiting for this next step)  

Once you click the link you will access a “Welcome Page” that asks you to create an account. 

This is your login and password for your player account and for you to save for future access to 
your players’ account for forms, and player fee history. 

• Create a login and password,  

• Verify your child’s Name and age are correct 

• Enter your home address  

• Click “I Understand and I Agree” through each slide in the Player/Parent Contract 
Agreement  

Next step is the payment window 

You have 2 options 

· You can pay the entire fee in full with a credit card/ debit card 
· You can pay the deposit, and then elect to have the remaining payments 

automatically processed through your credit card on the listed due dates of March 
15th, May 15th and July 15th. (for younger season)   

· Due dates of June 1, July 15th and Sept 1 (for older season) 

 Once you have completed the payment, you will be at the end of your registration. You just need to 
upload the US Club Form, Birth Certificate and player photo to your page and you are done  

 That’s it!  It is that fast and that easy!    

  

 The forms being uploaded to the Registration site are the US Club Form, player photo and 
birth certificate.   The Pateadores Player Agreement is not needed since that is what they 
are agreeing to in the contract portion of the registration.  These forms stay on the website.   

Managers will receive the US Club form with their player cards from their team registrar in 
the summer when the new player cards are printed. Once you get these you will need to 
have each parent sign their child’s US Club Form so you have a “wet” signature on it.  
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Other items Managers need to gather are: 

  Team Roster  
You will need to create a team roster which includes all pertinent contact 
information (player name, birth date, parent names, address, home phone, cell 
phone) for every player.  At the bottom of the roster, please also include the contact 
information for the team coach, assistant coach and team manager.  Please provide 
the Pats Registrar a copy of this roster.    
 
The roster template will be emailed out to all managers from the operations 
manager. Please use this template, it is easier for our teams to have the same roster 
structure in order to have the required information needed by the club.  It is also 
located in the Forms section of the Pateadores website, www.pateadores.org.  
 
Please note, if there is ever a change to your team’s roster, such as the addition of a 
new player, you will need to update your team roster and provide the Pats Registrar 
with the new roster.   

 
 

 Fees 
Based on the established Pateadores fee schedule, each age group has their own fee 
structure.  The Pateadores Player Agreement can be found on the Pateadores 
Website, in the Forms tab, under the Player Section. 
The online registration site is already loaded with each team’s correct player fees. 
Once the parent completes the online registration, they need to make their deposit 
and then store their credit card on the site for the future withdrawals. Younger 
Season payment due dates are March 15th, May 15th and July 15th.  Older Season 
payment due dates are June 1, July 15th and September 1.  
 

B. TEAM ADMINISTRATORS (COACHES & TEAM MANAGERS): 
 
 All Coaches, Assistant Coaches, and Team Managers will be added to the US Club 
Soccer (USCS) registration portal by the Pateadores registrars, based on the team admins 
listed on your team’s Playmetrics team page.  
 
You will get an automated email sent to you when a staff membership is purchased by the 
club, so make sure the email address you list is one you have access to. This automated 
email will contain links to claim your profile at https://system.gotsport.com/.  
     
Once you have logged in to your profile, you will need to complete the requirement(s) listed 
on your dashboard. Each requirement contains a link to the training, if needed. These 
requirements must be completed AFTER June 1st, 2021 in order to be eligible for the 2021-
22 season.  
 
Club registrars can access the information on your profile, but they can not upload 
documents for you.  

http://www.pateadores.org/
https://system.gotsport.com/
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Current requirements include: 
 
 

• Contact information and a photo/headshot for your card (No hats, sunglasses, or 
guests, please!) 

• Safesport: If you have never taken the Safesport training course, the original core 
training is required. This typically takes 90 minutes to complete; save a copy of your 
completion certificate to your desktop. If you have taken the Safesport training in 
the past, you will just need to complete a 15 minute Refresher course. All Safesport 
certifications completed before May 31, 2021, will expire on June 1, 2021. The US 
Club Soccer registration site has a feature to allow the club to search for existing 
completion records, but you will need to follow the instructions on how to upload 
your current certificate.  

• HeadsUp Concussion Training (must be completed after June 1st of the season in 
order to be eligible). Create a CDCTrain account as either a coach or “other” 
(instructions) to take the course.  

• Background Check - this is done in a questionnaire format only, no fingerprint is 
required. There is a small fee for the background screening. Each Team 
Administrator should pay for their background screening and submit a 
reimbursement request to the Pateadores Treasurer. 

 
Click the “more info” link next to each requirement to check the status of your training 
certificates or to upload new certificates.  
 
Only approved staff can be added to teams, and once your membership is confirmed, you 
will receive a card to keep in the team binder. 
 

  

C. Playmetrics 
Our club provides a communication app called Playmetrics.  When teams are formed or 
players join, we add them to this site for managers, coaches, club admins to 
communicate with players and parents on practices, games, and other club needs.  
Some of our teams in 2021 used this for registration as well, and starting in 2022 all our 
teams will use this one location to do all club items, like registration, team 
communication, collection of forms needed to register players, etc.   When you have a 
new player, your chapter director should add them to the team roster, or you can 
contact the Registrar or VP of Operations to assist with this.  
Instructions to give out to parents on Playmetrics are available on or club website, in the 
Resources and Forms section  
 
 
 
 
 

https://trainproduction-private-14cnnzdtsxjhg.s3.amazonaws.com/course_documents/310caec9-b43d-469b-b212-8a9244aa28a8/create_an_account_cdc-train_headsup.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=AKIAJ6DFLZZBJFHJSDSQ%2F20210126%2Fus-east-2%2Fs3%2Faws4_request&X-Amz-Date=20210126T180613Z&X-Amz-Expires=60&X-Amz-SignedHeaders=host&X-Amz-Signature=67d3ac9fbfb268c0da2c8ef60e476828f2336546651096241101c24cded505ba
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D. SOCAL Registration 
 
In May each director registers their team on the SOCAL website for the fall season.   
 
They will enter the coaches name and email and managers name and email so you will get 
the emails from SCDSL.  When the schedules are run, the team rosters will need to be 
uploaded to get ready for fall play.  When you are informed to add in your roster, if you 
don’t see your name on your team’s page in SOCAL, then let me know and I can add you. 
This way you can upload the player roster and get your SOCAL team page ready when fall 
games start in September.   In the SOCAL website, there is a Resources Center, and 
instructions on how to do team pages are posted there.  
 

 
 

E. Money Collection 
 
Club fees are all collected online using the internal registration portal, so managers do not 
need to collect player fees from the players or parents.  

If a player’s family wants to apply for a scholarship, the necessary forms are available on the 
registration portal, and need to be signed by the coach, the parents, and the chapter 
director. Scholarship requests are not automatically approved, and are subject to approval 
by the club. 

Player cards cannot be released if a player’s fees are not current, including those applying 
for a scholarship. You may need to email reminders to the team parents to follow up on any 
outstanding fees or scholarship paperwork. 

 
 

F. Tournaments  
  
Your coach should discuss the season plan with you and provide a list of tournaments the 
team will participate in throughout the year. Once you have that list, you will need to set 
out a list of costs that you need to cover and inform the parents.  

Pats Cup is included for all Irvine, Newport, South County, and Huntington Beach 
Pateadores teams in 2021. What your team receives for will be shared with you by your 
coach or Chapter Director.  

Starting with the 2021 - 2022 Season, SOCAL will be hosting SoCal State Cup. Participation is 
mandatory for all teams playing SoCal Flight 2 and above, including Discovery. The club will 
cover the cost of playing State Cup for all flight 2 teams and above. 

When you have a list of tournaments from your coach, email the team immediately with the 
dates so families can plan to attend. Summer vacations that are already booked may mean 
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some players can’t attend, and that will need to be taken into consideration before you 
collect the registration fee and pay for a tournament.  

Once your team is set up to play in a tournament, you will be the main contact between the 
tournament organizers and your team.  It will be up to you to make sure you are informing 
the team parents about game dates and schedules, which uniforms to wear, and any 
planned team dinners and activities. 

Most sanctioned tournaments will accept a mix of player cards from different clubs;  be 
sure to check the rules section on the tournament website to see if any other items, like 
travel papers, are required.  

You can find tournaments at the Cal South website is www.calsouth.com   
 
 To find the tournaments on the Cal South website you click on the Tournaments tab 
at the top and then “Sanctioned Tournaments.”  A complete listing will appear for each 
month.  Each tournament has a deadline so make sure you are filling out the online 
registration and sending payment in before the deadline. Most tournaments will take a 
credit card which makes it easier.  If you are signing up for Pats Cup and your team receives 
this as part of their fees, then you would sign up, click pay by check and the club will 
transfer the funds.  If you are signing up for another club tournament, confirm with your 
coach if your team will receive funds from the club to pay for, or if this is a tournament you 
will need to collect from your parents.  Either way, paying by credit card is easier, and then 
you can request reimbursement from your parents or if the club covers, then turn in a 
reimbursement form to Lisa Brosnan, VP of Operations for a check. Forms are found on our 
club website in the Managers Corner section, under Manager Forms, and is called, 
“Pateadores Reimbursement Check Request”     
  
  
  
 
 

G. Practices  
 
With Playmetrics, communicating with the team is so much easier, the practice schedule is 
uploaded with by director, coach or manager and parents can be notified via the 
Playmetrics app.  
Some managers will still like to send out friendly reminders via email, you can do so via 
Playmetrics or create your own email reminders through your personal email to remind 
parents of training.  
 
 
 
 
 

 

http://www.calsouth.com/
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H. SOCAL Season 
 
The league will send out very well written emails explaining how to get ready for game days 
in August.  We will also host meetings to explain the process in person before the start of 
league games 
 
But a brief explanation is below.  
 
SOCALSOCCERLEAGUE.ORG 
 
This is the website you will find your team’s schedule under the Club Directory, it will show 
who they are playing against, field location and the game times.  When season starts you 
will be able to print out or email the game times for each parent and even instruct them on 
how to go to the SOCAL website to find this information.  When the schedules are posted, 
you can input them in PlayMetrics, so parents know where and when games are. 
You can send out emails each week reminding them of games on the weekends.  Be clear on 
what color uniforms the are wearing and to always tell players to bring both jerseys in case 
they have to switch colors at the field.  
Parents should always be arriving 45 minutes to 1hour before their games, so coaches can 
warm up the team before the games.  
 
For each game you need to go onto the SOCAL team Website and print out your “Match 
Report”.  You will log into the SOCAL team page with your log in and password you created 
and go to your upcoming game, click “vs” to print out your report. You need to print out 3 
reports if you are the home team to give to the Referee.  
 
For League games you will need to make sure you have the team binder with every player’s 
US CLUB FORMS, the player cards laminated and the referee money.   
 
As team manager you will be responsible for entering your scores, yellow and red cards. 
These need to be entered immediately or if late, the league will impose a financial fine to 
your team.  
 
 
 

I. Referee Fees 
 
The referee fees for league games are reimbursed by the club to the manager or coach. The 
fees are paid to the referee by the Team Manager before the start of each game.  You can 
ask for money ahead of time or after season is completed.  U9-U10 can have 1-3 referees at 
every game so be prepared always to have money for each configuration.   U11-U19 will 
always have 3 referees so you should make sure you have this exact amount for every 
game.  The fee structure is posted on the SOCAL Website in the Resources Center Section.  
This procedure will be explained at the Managers meeting before league, but make sure you 
have funds ready for each game for 1 referee, 2 referees or 3 referees, because no matter 

http://www.scdslsoccer.com/
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of the age group, we could have a shortage of referees and you need to make sure you have 
correct change when paying the referees.  
 
 

 For example: 
 
B2005- if the fee for 3 referees is $56 – you should have $56 in an envelope to give 

to the Center Referee.  If you are a U9 team and your fees for 3 referees is $40 dollars then 
have $40 ready, but also have $32 ready if it’s 2 referees or $25 dollars if it’s 1 referee.  You 
will get used to having lots of one’s, five’s and ten’s.   

 
 
  

J. SOCAL State Cup 
 
This is the first year our league is also hosting State Cup at the same time as league play. To 
see the schedule of games, you can go to SOCALSOCCERLEAGUE.ORG,  
 2021/2022 CALENDAR OF EVENTS, to see the schedule of games dates, and state cup dates.  
This is a new feature with our league so more details to come on this as that information 
because available.  
 
 

K. Uniforms/ Pateadores Store 
 
Every year we purchase new uniforms through our vendor Soccer.com 
 
Uniforms and practice gear are not included in player fees, this is a separate fee.  
 
When you have your roster complete, you will send to Lisa Brosnan your roster in the 
Soccer.com Format excel sheet, that she will provide so she can upload the roster to 
Soccer.com and email all the parents the link to purchase their uniforms and practice gear.  
Make sure to get this completed as soon as possible so teams have their uniforms before 
summer tournaments and fall league games. Most ordering starts in April for the new year.  
 
  
 
We have a Pats Store where parent, players can purchase more fan wear or more training 
gear.  Website is www.Patsgear.org is where you can find the Pats Store hours of operation 
and also on our main website www.pateadores.org  by clicking the Pats Store website on 
the front page near the bottom.    You can order online and pay for shipping to have items 
shipped, or order online and come to pick it up.  Or stop by and shop in person anytime the 
store is open. 
  
The Pateadores Store is run by the Pateadores Soccer Club.  We have a staff that is in charge 
of the store and they work during the store hours of operation.  We are not like some other 

http://www.pateadores.org/
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online web stores that have a staff that work 24/7 so please when contacting the Store staff 
realize that they are not a full time 24/7 employee.   
Website located at www.patsgear.org 
 
 
 
 
 

L. Fields 
 
Every year the club needs to provide fields for SOCAL LEAGUE fall season. The club is 
responsible for putting out/taking in the corner flags and securing the nets to the goals.  The 
easiest way to assign this duty is to have the teams that are scheduled to use that field 
throughout the season will rotate on setting up and taking down the field.  A schedule will 
be emailed at the end of August to each team manager.   Teams needing to provide flags at 
games will be able to pick them up at the Pats Office during the Manager’s meeting in 
September.  Some of our fields let us store the flags at the field, so some teams will just 
need to pull them out of the field boxes before the games and put them away at the end of 
the day.  
 
 

 
 
 

M.   Conclusion 
 
We hope this manual helps guide you through the many areas that you will face as a Team 
Manager.  We tried to pinpoint the main functions, but if something wasn’t covered in this 
manual and you have questions, please contact Lisa Brosnan.   We are happy to have you as 
a member of our club and we hope you have a wonderful season with The Pateadores! 

 
 

 

http://www.patsgear.org/

